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DOMESTIC ENTITY CONVERSION TO REGISTERED FOREIGN ENTITY

Informational Only/Do Not Include With Filing

Online Service Available:

The name registration request may be fully processed in real-time online. Go to www.sos.alabama.gov and click on
Business Services (below picture), Scroll down click on Name Reservation Menu, Name Reservation and Non-subscriber
pay a $28 fee with a credit card and receive the reservation by printing it immediately at the end of the process.

Mailing of Certifications of Name Registration:

All documents are mailed in the return preaddressed envelopes provided by the filer, if any. Any overnight courier
envelopes must have a completed airbill showing no reference to the Office of the Secretary of State, with the billing
information completed and clearly marked “bill recipient” — if the Alabama Secretary of State information appears
anywhere on the airbill the envelope will be discarded and the copy will not be returned to the filer. Filings will not be
faxed or emailed.

Name requirements of Title 10A:

Corporations: The name of a corporation must contain the word “corporation” or “incorporated”; or an abbreviation of
one of those words. Exceptions are: nonprofit corporations, banks, trust companies, savings and loan associations, or
insurance companies. [10A-1-5.04] Professional Corporations: The name of a professional corporation must contain the
words “professional corporation” or the abbreviation “P.C.” or “P C”. [10A-1-5.08]

Limited Liability Companies (LLC): The name of a limited liability company must contain the words “Limited Liability
Company” or the abbreviation “L.L.C.” or “LLC”. [10A-1-5.06]

Limited Partnerships: The name of a limited partnership that is not a limited liability limited partnership must contain the
phrase "limited partnership” or "Limited," or the abbreviation "L.P.,"” "LP," or "Ltd." and must not contain the phrase
"limited liability limited partnership” or the abbreviation "LLLP" or "L.L.L.P.". The name of a limited partnership may
not contain the following words: "bank," "banking," "banker," "trust, corporation,"
"incorporated,” or any abbreviation of such words. [10A-9-1.08]

Insurance,

insurer,

Limited Liability Limited Partnerships: The name of a limited liability limited partnership must contain the phrase
"limited liability limited partnership” or the abbreviation "LLLP" or "L.L.L.P." and must not contain the phrase "limited
partnership™ or the term "Limited,"” or the abbreviation "L.P.,” "LP," or "Ltd.". [L0A-9-1.08]

Names Requiring Letters from Other Agencies: any banking entity will need a letter from the Alabama Banking
Commissioner’s Office and any insurance entity will need a letter from the Alabama Insurance Commissioner’s Office.

Names Requiring Evidence of Licensing: any name using a professional designation in the name (i.e., engineer,
architect, doctor, lawyer).
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Secretary of State Payment Option/Hold Sheet: If you do not send an acknowledgement copy and
a pre-addressed postage paid envelope with the filing, you will not receive a credit card or prepaid
account receipt from the Secretary of State’s Office. Hold for pickup request will have the receipt
attached. The document of record will be stamped showing the receipt of the filing fee and expedite fee
but will not show convenience fees which will be charged; (generally these fees are between 2% and 5%
of the total charge).

Information MUST be typed or filing will be returned without review.

Converting Entity Alabama Entity ID Number: - (Format 000-000)

Service Requested: |: | $100.00 Conversion/Foreign Registration filing fee

| | $100.00 Expedited Processing fee (must be included with initial filing)

Hold at Front Desk for Pick-up for:

(Service providers who run couriers for pick-up)
There is no notification service and there will not be a call for pick-up.

,:l Check is attached - Please make one check payable for the total amount of the fees (i.e., $200 if
you are requesting expedited service) to the Alabama Secretary of State.

I | Charge fees to prepaid account: Account Number

and Account Name

Typed Name & Signature of Authorized Individual on Account

I | Credit Card Type: (Visa, MC, Discover & AmEX)

Card Number: Expiration Mo/Yr: / (MM/YY)

Card Holder Name:

Complete Billing Address:

Street or PO Box

City State Zip

Signature of Card Holder:

MUST be Signature of Card Holder

D2FQ Conversion Payment Sheet 01/2019
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